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SCHOOLS DIVISION OF PROVINCE

May 4,2921
DlVlSlOl{ E ORAI{DUIII
DM No.35g s. 2021

DISSE II'{ATIOII OF TRANSITORY GUIDELII{ES FOR PROCESSING OF NEW GOVERNiIENT
PERIIIT, REI{EWAL OF GOVERN El{T PERiIIT AIID GOVERN ET{T RECOGNII]O]{ FOR SY

2021-2022 AND REGIONAL GUIDELIiIES OII THE VIRTUAL JOINT EVALUATION,
VALIDATIO'{ AT{D INSPECNON FOR PRIVATE SCHOOLS

To: OIC - Assistant Schools Division Superintendents,
CID and SGOD Chiefs,
Educetion Program SupeNisorB,
Public Schools District Sup€Nisors,
Private School Adn)ini$tlators,
Privaie Elementary and Secondary School Heads/ Principals
All Others Concemed

1. The Department of Educalion (DepEd) Regionat Offce through the euatity Assuranc€

Division issues lhe Transitory Guidelines for Processing of New Govemment permit,

Renaryal of Govemment Pe.mit and Govemmgnl Recggnition and Regional Guidelines on

the Virtual Jont Evaluation, Validalion and lnspeclion for private Schoots for Sy 2021-2022.

2. Please referto attached Memoranda RM-2'l-149 dated Aprit 12,2021 and RM -21-17gdated

Apil 2A,2021 for your infofination and guidance.

3. lmmediate disseminaiion of ihis Memorandum is desi.ed

ELIAS A. ALICAYA, JR. EdD
Assistents Schools Oivision Supeirfen

Officer-ln-C harge
Office ofthe Schoois Division Suporintenderd

'Creotlng Pc6stb ///e., IttspLiiq tdnovouons'
Address: Sitio Fori, Brty. Talip.n, PaAbilao, Quezon
Trunlllnef: (042) 7844356, (042)7M-0164, (042)7844391, lO42)7840321
Emall Addr€3l qqezon@d€p.d.tov.ph
Webllt!: wulw.depedqueron..om.ph
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To tahooB Olvldon Stn rhlr.Lrlh

| . Seclbn N d DecE.d O&a No. 88, r 2010 oa dnoftbd providea lhoi con*ilonl
wilh noiiond oducolionol polci€6, plqE ond do.1dsc,6, th€ R6!i)hol Dnecr,o.

conconrcd shol hove lhc outiorit. occoulloblly ond rerporEiHity Iq
opproliog lre 63tobEhmonl ot pivote p.o schooL dam€nrdy ond hilh
rchoob ond le<rri1g cenier'.

2. lhe lonE wos *o th6 pronounc€rn€ol ol the figirc peoplo h llern l3fa.
Chopier I o, f,eDUt lb ocr 9lJ5 onli ed. c{vcn oncr o, Eoib Edl,cdtioo Act
d 200t .

3. In vi€w lh6r6ol. lh€ korEirory ol.,llretle in lh6 procGing ol oodicoliotu lo.
rEw govermenl permit. reno'flcf ol grorannEnl p€rmit cr €pvcrnmanl
recogn'lion fo. SY 2o2l-m22 i! hcrolo ollocied.

a. ar rchodr dtv8ba otfic65 de heeby req(*ed lo fr.mi$ c@y of lt*
memdondum lo oll givole rch@t cEsoclo{on wiflin lh€i rc6peclive

iurildclion. Ato. o copy ol ttir nEmo.ondun rhd bc porlod in lhe bure{m
boord ond webpoge ot rolpoc{vo ichoob rhddon olfcc unlillhc cnd ol SY

2m1 n22.

5. Conrdionce B hereby enioirEd
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tIAxlnORt (ilrlirEuNEs FO* rlocEtsll{C O? llFr @Vll,tlrUlg,ll lCllllT. IEXEWAI
ot Govt {rcilt 2:l Il alD Gov:}{llfl{I lEcoct{nox lor 3Y ,021-2o!l

L All opolicolion5 lo. new (|ovemmenl pemit. ronswd ol governrnenl p€{mil or
governir'€nr racognilion lor SY 2021.20?2 which were rubmil€d.r] Augusl
il{i 20lm (lol new solemnlenl pe(mill. Jonuory l. m2l (tor rsnewo ol
govemm€fli p€,mill ol FetuuoryL2f2l lld gov6rnmenl l€cognifion)sho{ be
o.i.6pr6.r *rnod tu lh.r h.otfryt ui Aptl,O.2021.

r.l Appiicolions to. SY 20Al 2022 whicn w be tubmili€d ofier.Aprir 30. 2021

5holl t'e denied oulighl by lhe Scmok Dvilion O$ce ond the leporlrng
p'ocedure in Regional Order 2G8 rtroll be lolo.ved.

?. Upon receipl ol the opplicolion co.ddedng lhe deodlne slipuloled in il6m
numbs I ol thB O!,iddine. th€ Quolily Assuron e Utuon ond th€ ftivole
Schoot! ln-chcrge in lhe Schooh Dvbioo Olfce thdl p.oceed with lh€ t6uol
ruler ond !.ocedures h proce3li1g eplicolbn.

3 ln the meonrime thol th€ gov€mm€nl ir impl€rneoling h€osuret lo p(even! lh6
$r.rod ol COVlDlt, Mrluol OcukI lrEp€ciion tilo]| be dooe by lhe Schoof
atviion hlooclorote T6oh tor rh€ oppfrolion lor rr6w SDvernment p€rmii

ond renowol ol govcrnmgnt p€mli|, nhe p.oceri ol which thdl be cltpos€d in

o teoorole memotondum.

:l l. Fo upplicolion lo. govemrnenl leco€r$lion. lhe proc6srng sholl

commance but lhe Jdni Oculor lrlrpecfion ol lhc Schools Dlvition qtd
Regio.ol Oflice lnspeclotote Ieora shol be delened unlil ths flfling ol thc
communily quc.online.

1.2 A tler th€ quorontine 6 [ti€d. lh€ Jdnl Oculor lnsp6clion rh<Jl be c onduciec,
lolowing lhe utuol rule5 ood procodure! in lh€ corducl ol oculc, irrpeciion.

3 3 h lhe ev6nt ltrot cornmunity quoronline wos nol illed during the tchool
yeor r€n$rol ol govehmenl pemil iho! be €rorled insleod ol govomment
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lcOlonol llenrotondum

NA sIONY GUIDEUNES foi PiOCESSIT{G OT I{EW GOVENN ENI PERMII, NIT{EX'AT
Of GOVEINAIEM PEiMII AND GOVEI'{}IENI RECOGNMON TON SY 2OII "2042
AND REGIOXAI GUIDEI.INES ON IHE Unn'AL JOIM EVAIUATION, VAUDAIIO].I

aND tNStECItOt{ ;Ot pRtvATE SCHOO|5

To Schoob Dlvblgn Sup.rlntr.d.nh

l. Relorlve to Reglonol Memorondum IRM-2I-1491, doted Aprfl t2,2O2t, the
Reglondl Guidef,nes on tho Virtuol Joint Evoluollon, Voldolion ond Oculor
lnspecllon for Privote Schooh Applying for New Government permil ond
Renewol of Permit will bo senl to lhe offciol emor'l oddrois6s ol th6 Schoots
Uvruon Oflices.

2. Atloched to ths soid Guidelines ore the Annexes: Al - ReoionolSlondqrds tor
the Jolnl Oculor inspeclion, A2- VirluolOculq tnspoclion ftotocots, A$ Rutet
ond Proceduros, A4 - Consenl for Vldeo Recording ol the Mrtuol
Engqgemenl, A5 - Self-Attesiollon. A6 - Agreement ond A7- Vtrluol Jcint
Evoluolion, Volidalion ond Oculqr tnspecrion Roporl,

3. Reg{onol Guidelines on the Mrluol Join'l Evoluolion, Volidotion ond Ocutor
lnrpecllon for Pdvote Schools Applylng lor New Governmenl pe.mif ond
Renewol ol Pemit ond its otlochm6nt5 sholl b6 disieminoled lo lh€
concemed pdvqle ichools in the Schoolg Dlvision.

4. For clorlflcollon oI llem No- 3 of the otgremenflon€d Mgmorondum. Vlrtuol
Oculor lnspectlon rholl be done wllh the usuol procels ol Joint Ocllor
lnspecllon by lnspectorote leoms composed of lhe following:
o. for New Course Otferings lNew Kinder, New Grodg l, New Grode Z, New

G.ode ll) - I RO-QAD Personnel (lo be ossigned lhru o Regtonol
Memorondum) ond SDO lnspectorole leqm {io be ossigned lhru o
Division Memorqndum).

b. For New Addilionolcrode Level for Elemenfory, Junior High School, Senior
High School ond Renewol ot Govemment Pemlls - SDO lnspectorole
Teom.

Slpllthr ol th. SiituDrn.6
Departme nt of €butation

REGION IV.A CAI.AEARZON
GAT! 2. K B,\NGAI.AN VII.LACI
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5- sDO lnspectorole Ieom sholl be compoied ol qi leod lhree l3l persons from
the SDO {SGOD Chiet Educoion SupeMsor/SDO PeEonnel lrFchorge ol
Pdvole Schook/Educqlion Progrom SupeMsor,/Publlc Schools Ostdcl
Supervisor/Senior Educoflon Progrom Speciolist/Educotion Progrom
Speciolist). The PSDS to be osslgned musl preferobly be the PSDS ol the
schoob dislricl whgre the school to be lnspecled is locqted, The lnspsctorol€
Teom moy include o School Heqd from q publlc school neoresl lo lhe pdvolg
school to b9 inspectgd-

6. All other processes in lieu of Oculqr lnspeclion odopted in lhe poit such os
submission ol video showing the school's premises sholl be deemed
inodmixsible with the issuonce ol thls Memorondum.

7, Reiterqling lhot for ths qpplicotion forgovemmenl recognitlon,lhe proc$sing
lholl comm€nce bul lhe Joint Oculor lnspeclion of the SDO ond RO shqn be
detened untilthe lifling of the cornmuntly quoronllne.

8. Afler lhe quoronllne ts [hed, the Jolnt Oculor lnspecflon sholl be conducled
following lhe usuol ruler qnd procodures ln lh6 conduct of oculo. inspeclion.
The inspectoroie teom for Recognition shqll b€ composed of ot leosl 2 RO

Personnel (ro be ossigned thru o Regiond Momorondum) with lhe sDO
lnipeclo{ote T6om (lo bo osslgned thru q Divlion Memorqndum).

9. ln the evenl thol lhe community quqrontlne wqs nol litted during the school
y6or, renewol of govemmenl pernit sholl be gronled inlteod ot govemmonl
recogniiion.

10. Widesl dlssemlnotlon ol ond cc{nplonce to lhis Mgmorondum h horeby
enloined.

,- 4,,(k."*
Redlondl Direcior.flr(- 
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GOYITN'I/IEM TERM]I ANO NENEI'AL OF GOYE;NMENT ?'imrl

l. lohoducllon

Chopler 3 Soction 25 of lhe Educotlon Act of 1982 deined "priYolg schoob

os educolionol inslitutions moinloined ond odminktered by prlvot€ lndivlduols or

groups". ll wo5 further ttored thol oll schools sholl be esloblished in occordonce
with low. The queit lo provide quolity. occosslble ond oltordoble bosic educolion
in lhe Philipplnes h one r6cu ng goal ol lhe privqte schoob qnd lhe reoson why

lhere ore still prlvote indMduols olmlng lo build ond put up ichools qnd leomlng

institulions h to conldbule to nolion's gool Tho role of lhe govemmenl i5 to ensure

lhol lhese school owneFopplicqnts oLide with the sel provlsiont, gddeline3 ond

stondords ihol servs os poromele6 in lhe operqtion ot the newly esiobfished

schools. Wth lhis premise, the Deporlment ol Eucotion issuad the Doptu Order

No.88 5.2Ol0 orlhe 2OlO Revised Monuol ot Regulqllons for ftlvote Schools lo
reguloie lhe pivole school's opero'llons. As stoted ln Seclion 30.6, "A thorough

inspection ol lhe school shqll b€ conducted bY o supeMtor lo dele(mlne ih

complionce wilh the requirements."

li is essenliql lo lhoroughv inspecl lhe schooE opplrng for new governmenl

permil io ensure lhot oll the loctoG lhot mqy otleci lhe uHimole gool ol school

esloblishmenl sholl be givon propet oilentlon, voldqllon ond evoluotion bofora lls

full op€rotion5. The soid inspecton os dicloted ln the sqid DepEd order i! purov o
{oce-to-loce gngogement ond the tupervlsor mu5t oo directly ond physicolly lo
check ond inspect lhe focilili,es of lhe pdvote schools. However' dJe to lhe

unprecedenlgd ond unexpecied chollenges brought by lhe pondemic' lhe
Regionol Offlce ond the Schools Dlvision Office {SDO) psrsonn€lore qpPrehended

lo physlcolly vislt the schools ond conduct the sold inspaction But thls pondomlc

never slop4 the commitled DepEd pgBonnel to provide seMce lo ihe pdvdte

schools. Thus, lho Region through lh€ Quoliry Assuronce Dvlsion (QADI crofted the

Regionol Guidellnes on the virluol Jolnt Evoluotlon, Vofldolion ond Oculor

lnspeclion for Pdvole Schools Applying tor New Govemmenl PemF.

'EaCEUE {CC h . CUtUit .nd qu&l'Y L . Ot llMlIMCl,l.

t !! lr.: ot{64r.5773l4644-4914/R64r'7{A' bcal 450
tv.L&.: d.p.d.allbeon.dr
oo.urEnr h$rftt r lttD<//ril&t iocqvhquir.
Fr.lo.t: DlfEd RnlA &l.tanoo
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ll. Objecfiv.r

The pdmory oblectlve of the!€ reglonol guldellnes h ongned wllh the olm of
lhe Depqrtmen, to let lhe educotlon contlnue derpire of lh€ chollenges thol lhe
educollon seclor is experiencing omid pondemic. These guldglines speclficolly
olm lo:

I . Ensuro lhot 'lhe stondords ol the Roglon ore mei ond ochleved, ond nol lo
collpromlse lho qurlily ol educoflon sefvlces thot the n€ryly-lcul schools
moy otler io thelr lqgel leomers.

2. Guide oll lhe RegionolOlfce ond Schools Divirion Otlice (sDOl personnel

on the lmplemenlqtion ol 'lhe virluol evoll,olion, vofdotion ond oculor
inspecton ol the pdvofe schools oppMng for now govornmonl permlt.

3. teod the school odmlnislrqto6 on the slep-by-step procedure in lhe
conducl of lhe virluol evqluotion, vqldollon ond oculorinspeclion.

lll. G.n..ol Guld.ll.r..

The Regionol Educolion Progrom Supervlsot IEPSI in-chorge of the pdvote

ichooli In o porliculor divislon sholl coordinole w!'ih the Schools Dlvidon

Otflce (SDO) counterpo on the scheduled virtuol oculor inspeclion.
lhe SDO counlerport sholl provide on odvonced coPy of lhe Regionql
Slondords for lhe viduol Jor'nl volldotlon, Evoluollon ond Oculor lnspoctlon
to ,he school-oppllcont upon submllilng lhe documontory rsquirem€nls,
Only those who hove flled wffhin ihe p.65cribed pedod ond hova
comphted qll the docurnenls ore subiecl lor vlrluol volidolion, evoluotion
ond oculor Inspoclion.
Th6 soft copy of ihe documenis mutl hov€ boon evoluolod ond
compl€tsd bolore the virtuol oculor lnspeclion. Ihe school-oppliconl
dudng lhe evoluotlon ondinspecion is odvised to be reody wiih the odCfnol

copy ol the documenl5 submilted onllne.
The school owher, on lncorporolor ond/or o member of the Boord of
Trustees 15 odvbod lo bo ln tho school sjlo dudng the evoluollon, volldollon
ond oculrr inspection. ln cose ony ol lhese olfciob will nol be ovdlable,
on Autho.izolion ol the school personnelwho willottelt ihe outhenticiiY of
lhe documentE on lheirboholfshollb€ presgnled lo lhe lnspectorole Teom.
Ihe lnspeclorole Igom membeE orB expecled lo show ulmosl courlery
ond profelslonqflsm c,udng the conductof the vlrtuol evoluctllon, vqlldoflon
ond oculor lnspeclioh.
It is neco$ory thol the school-opplicont musl be lnfomed ihot the enlile
virtuol engogemenl sholl be recorded ,or lhe purpote ol revlewrng ond
rel.ieving lhe nece5sory inlormolion relevont to lhs evoludfion, volldotlon
ond inspeclion. Further. ihe provislonr slolsd in tho Oofo Pdvocy Act sholl

be strictly comldered.
A consenl lor recordng ot the p{ocaedlngs ol virluol ocul(I'inspeclion lrom
the school owner sholl be sought for lhe PUIpose of documentadon,

a

l.

7.

1.
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8. lt should be underslood lhol tqilure ol lhe schooloppliconi to cooperote
ond comply wilh ihe slondords ond coune requirements will compel lhe
I6orn lo recommend lhe disqpprovqloi lhe opplicolion.

lV. Sp€qlrk Guldellner

A. Prgpqrqtlon

Reglonql Otfca

The Quoliiy Assuronce Division sholl:

l. Evoluoie lhe documents submitled by the school-oppllconl ond
ensure lhot oll the documenlory requirements ore complgle bglore
the viriuol oculor inspec'lion.

2. Coordinote wiih the SDO counterporl on lhe scheduled dole qnd

the specific time thot the virluol oculor lnspection will loke ploce.
3. lssue q regionol memorondum ro lhe schools dlvlsion office lo lnlorm

the concemed personnel on lhe scheduled vlrtuol oculor inspeclion.
,1. Provide the SDO lhe necessory docurnenls io be prepored includlng

the Annexes l-7 os per otlqched.
5. Conduct o pre-oculor meering with lhe concemed peEonnel

(Regiondl EPSs ond SDO counleFort) to ensure o smoolh flow ol lhe
inspeclion.

Schoob Olvlrlon Orllsc

The Personnel In-chorge ol the pdvoie schoob through the School

Governonce Division shqll:

l. lnform lhe schooloppliconi on the scheduled dote ond rpecific
time ot the virluoloculor lnspeclion.

2. Prepore lhe llnk for lhe chosen meeling plqlform ond inlorm the
regiohol ,rnd dlvhlon petsonnel os well cE lhe school-opplicqnt
oboLrt the link. lt is dbo imporlonl thol lhe schooloppliconl hos

ogreed on the ploliom to be used dudng lhe ocluol evoluollon,
volidolion ond lnspeciion.

3. Provide the schooloppllcon'i lhe regionol ttondords ond odvis€
thoroughly oboul the proceedings.

School"Appllcqnl

L Prepo.e oll 'ihe odginol documeniory requkemenls os per submllted
in ihe ReglonolOffice lROl ond Schools Division Oftic€ {SDOI.

2. Do on inltlol dry-run oi the virtuol oculor inspection bosed on the
slondords provided by lhe RO/SDO lo check in odvonce the slolus
ol complionce of lhe school's focililies.
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Ensure thoi the lnlemel connection ir slqble ond lhe equlpmenl to
be used such os proiector,loptop, srnortphone, heodphone ond lhe
llke ore functlonol ond ln good condllion,
Provlde o school mop/viclnlly plon ot lhe school, to the lnrp€ctorcto
Teom ,or fhem lo hoye on oyerview ol lhe school's premises for eosy
focilllotlon ol th€ inspeciion.
Accomdish templotes: Annex + Conient for Video Recording ol lhg
Vlrtuol Engog€rnen ond Annex S Self-Atleslotlon ord send lhe
sconned copy lo the SDO Personnel ln-chorge ol Privqte Schools oi
leosi q doy bef,ore lhe virtuol oculor impeclion.
ldsnllfy ot leqsl lhree (3) school pelsonnel, o) school heod or school
oflkiol to locllllole the quodes ol lhe lnspecto{ole Teom; b) q
teocher who will iocililolelhe questlons to bo posled in the chot box;
o nd c) o rchool stotl or teocher who will osslsf ln operqlino tho loptop
ond/or the focl[toilon of fhe mseflng plotlorm.
Coorclinote with the SDO PeEonnel for ony rololive concamt o doy
belore the scheduled viduol oculcr inspection.

5.

6.

7_

2.

t.

ll. Acluol Vtluol O.ubr lmp.cllon

AII Personnel lnvolved ln lhe virtuol oculcr inspecllon ore odvlt€d lo
b€ onlne l5 mlnuies belde'lho scheduled lime.
The Virtuql Oculor Proiocob shdl be preranlBd bolorg the moellng
slorts. The ,chool-oppliconl musi olto b€ ln omod lhdi lhe elrlira
proceedngs sholl be recotded lor documenlollon puQosas.

The Rsglonol tocimolo.will stort the meeflng with o rimple prqyor qnd

lnhoduce ihe lnspeciorole Teom ond dilcust lhe detoib ot thg
proceedings.
The Reglonol leom l-eod sholl stole lhe purposc ot ihls oclivily ond
ostobllsh o porometer lhol wlll serve os o guide lo oll the members
of tho lnspoclorote Teorn ond 'lhe representolives ol lho school-
opplcont.
The Reglonol EPS ln-chorge sholl 5lqte lho completlon ol oll lhe
documcnlqry requkomonh submltled by the school-opdlcqnl.
Furiher, ottesi thol lhe school submlled oll lhe requiremenls ond ii
lhere oro ony clodficolion on th6 submilled documgnh, ihe EPS rnoy
clonry ii with the schooLoppliconl b€lore proceedlng io lhe
inlpeclion.
only the school propgr ouliodty such os lhe school heod or one ol
ihe Boord ol Truslees. shqlldo sell-ofloslolion on the qurhanilcily ond
v€rodty of oll lhe documentory requiGmenls the lchool hod
iubmitted to the RegionolOrflce.
Atler 5uch, lhe virluol oculo. lntpectlon will toflow.
Dering the vlrtuol ocul(r lnspec'lion, the Jchool heod mqy l6od lhe
lnspeclorote T€om on the locllllies ond oreo/sol the schoolos sloted
in lh6 Reglonol Slondords. On the olher hond. one ol lhe

3.

1

7.

I.
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slotl/teocher moy reloy ihe concems posted ln the chol box ond lel
lhe school heod oddress tho concorns one ol o time.

9. The lnspeclorote leom mqy posl their concerns ln lhe chot box os

wellos their recommendotion/s tor proper documentolion.
10. Atterlhe viriuollour, lhe school-oppllcont ond its represeniolives will

convene in on creo wherein thsy con hove o posl-conrerence wllh
thc lnspeclorole leom.

ll-The Reglonol focllltoior sholl reiterote lhe observolions ond
recommendotons stoted ln the chot box.

12. The members ol lhe lnsp€clorole Teom lReolonol ond Dlvlslon) sholl
glve their decision il lhe school will be gronied lhe psfmii or daniql
ot ihe oppllcollon.

I3. There sholl be o tollow-up {foce-to-foce) lnspection/visil lo volidole
whenever there cre stlll doubls in the obseNotion during the virluol
oculor inspecllon considering the guidelines stoled by the IATF.

14. ln the evenl lhoi minor deficiencies wete noled, lhe lnspectorole
Ieom moy decide on the complionce o, the deficiencles ond hc^

long shollthose be complied.
ls.An ogreemenl sholl be mode beh{een lhe school ond lhe

Lnspeclorote Teom on the dote thot re-inspection will be mqde.
16. Foilu.€ lo comply within the qgreed dote will compel lhe

lnspeclorole Teqm to recommend the dlsopprovol of lhe
opplicotion.

C, Po.t Vlrtuol Oculdr lmp.clton

The Regionql EPS will:
o. Prepore ihe Joinl Oculor lnspection reporl ond hove it e-

slgned by lhe members ol ihe Inspeclorqle le<]m.
b. Submil the repori toqelher with the sotl copy of the

documenlory requiremenis ond lhe processing lhee'l lo lhe
Chiel lor volidolion ond opprovol.

c. lt the opplicotion is opproved, prepore lhe order ol poymenl
ond notily the school-opplicont to pqy the necessqry lees.

Then, inform ihem to emoil the deposit slip belorethe issuonce

ol the otliclol recelpl.
d. lf the opplicotion is denled, provide lhe school-qpplicqnt o

comprehensive report on the obserydllons ond
recommendqtions of lh€ lnspectarote Teom. Then, prepole o
di5opprovql letler.

e. Send lhe soll copy ot the permit or lhe disopprovol letler lo
lhe Schools Division Otfice lSDO), copY lumished lhe school-
qpPlicont.
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VIMUAI OCUTAR IN3PECTION PROIOCOTS

fta rr on ttmo'

LZ All the members of ihe lnsp€cio.ote Teom ond the personnei of the schoolopdlconl must

occess lhe online plotfom l5 minules before lhe scheduled time.

Anncx 2-

@

8*

lc rcqdy.

The lnspeclorote Tecm rn€mbers ond ttle school-qppl-lcanl must be reody wilh oll ihe

necessory documenls relevonl to ihe evoluolion. volidotion oM in-spectlon. Furfher. oll

porliclponts on lhls vlrluol engogemenl ore encsuroged 10 weor propar otti"e lt ln cos€

lhere is o need to ium on the comero-

Alllhe necessory godgels must b€ prepored ond ensure lhol th€se ore oll func'lionol ond

ln good condiiion- lntemet connectivity must be check6d.

!. r.rp.cltul.
All porliciponls in the meering rcom musl be respeciful ond courleoLrs. Pollle expres5bns

ond opprop.lofe use of longuoge ore hlghv encouroged. Everyone is odvhed lo use IFE

chot b'ox tocility of the plottorm 10 communlcole wilh eoch other. ll in co5e ihere b q

oeed lo twn on the milophone, moke sure ihol lhe host,/s or the leod focilitotca recog nize

you befde speoking.

lc olMv..
All the pqrliciponls ore encouroged to Sive their fu1! qllention ond Focus on the Entko

condlct of the evoluolion, volidolion ond insp€clion.

iG oqllv..

Everyone l! encorroged to octiv€ty pqrticipote dudng the conducl of lhe evoluotlon,

volidoiion ond impection to ochieve o colloborqtive decbbn ln lhe oppaovo cr

disopprovol of the opplicotbn.
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Annar 3.

t.

iUI"E5 AND PiOCEDURES
(Joh Evolustlon. Volldollon ond Oculor lltp.ctlon)

Preliminories

o. Opening Proyer

b. Presentolion of lhe lnspectorole TBom Members

c. Presenlotion of School-Appliconl leom MembeG

d. Virluol Oculor Prolocols

e. Slolemenl of Purpose ond RegionolGuidelines

Evoluqlion ond Volidolion of Documenh
q. Attestoiion of lhe Regionol EPS on th6 complelenoss ot lhe submittcd

documenlcry requiremenls.

b. School-Applicont Self-Alteslolion

Virtuol Oculor lnspection

o. The tlow of lhe oculor or virtual school lour must be bosed on Regionol

Stondords ond/or lhe school's floor plon or mop os per ogreed upon by
lhe Teom ond the school.

b. The lnrpectoroie leom membeF moy qsk questions os the virluolschool

lour is ongcfng.

c. Poslconference moy toke plqce ofler the yirluolschool tour.

Posl Oculor lnspeciion

[.

t.
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Anncx a-

CONSENI IOi VIDEO RECORDING Of THE VIRII,AI. EHGAGTMENI

ol legol oge, monied/single, Filidno

lNome of Affionrl
ond with office oddress ot

lJchool Addressl
ofler swom do hereby depore qnd slole lhol:

l. lom lhe of
{Positr'onl (Nome of school)

I om confirming ihot I hove been inlormed lhot lhe virtuol ocul6 inspeclion o[
'lhe school premises including building,/s, clossrooms, focililies ond equipmenl
will be recorded ond such recordings willform porl of the documentolion; ond

I om decloring my consenl for such recordings,

lN WIINESS WHEREOF, I hove hereunlo otfixed my signoture this
in the Philipprne6.

Affionl
lsignolure Above Prinled Nomel

#'* Aertt t3,2oa,

Fsg€ t{o.: I or l
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of

QUALIW ASSURANCE DIVISION (QAD)

SETF.ATIESIATION

of legol oge, monied/single, Filipino
(Nome of Afi-ontl

ond wilh olfice oddrass 01

lschoo/.Addressl
ofler sworn do he.eby depose ond slote lhot:

I lom lhe

P.g. No.r I ot l

I om ollesling thol o the documen.ls submi ed to .fhe Regionol Office
(RO)/Schools Division Office (SDOI ond presenled in ihis evoluofiSn, votidotion
ond virtuol ocular inspeciion ore outhenlic, lrue ond conect os per originol
documenls:

I om decloring thol oI the focililies ond equipmenl shown during lhe conduci
of viduol oculor inspeclion ore owned by ihe school;

I om o\,,r'ore lhol ony misrepresentolion or lolsehood in lhe documents ondfqcilities/equipmenf presented during the conducl of the virtuol ocutor
inspeclion I o ground for lhe denioloilhe school,s opplicolion forgovemmenl
permil. ond if lound misrepresented ond folse ofler lhe gront ot thi permil is oground for its revocotion;

Likewise, r om owore thqt I mqy be held crimino y fioble tor per,ury ond/orother
criminol olfense tor ony misrepresentolion or fotsehood in lhis siotement ond
during lhe video conference:

(Posirion) lNome of Schoot)

lN WITNESS WHEREOF, I hove hereunlo otfixed my signolure ihis
in lhe Philippines.

Affionl
isignoture Above Printed Nome)

3.

4.

5.
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Anmx 6.

Norl. of School:

AGREEMEM
Privote Kindergsden/Elementory/Secondoy Schoolt

(Pursuonl lo Regionol Memorondum doted July 10, 2013)

Addrc$ ol School:
schook Divfolo.! oinc.:
Courle Appllcatl
School Y.qr:

Deor Sir/Modom:

Bosed on lhc following deficiencias noted/observod by lhe lnspeslorqle Teqm
membeE conducled on it is odvised lhot complionce to lhe
defrciency/ies musl be occompftshed witNn 

- 

doys upon recsipl ol lhis leiler
(dve dote: ).

t.

2.

3.

1.

toilure lo do so within lhe prescribedlogreed period will compel lhis Offic€ lor lhe
non-ilsuonce oI the New Government Permit opplied tor ond./or relegotion to renewol
only ol lhe exisling permii/s of lhe opplicolions tor recogniiion ond oddilionol levels.

Very truly yours,

(Signoture AboYe Pinled Nomel

conlorme:
lsignoiure Above Printed Nome)

Authodzed School Otfciol

{Signqfure Above ftinled Nom€l
lsignolure Abovo Prinled Nomel
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Anncx 7.

JOINI EVATUATION, VATIDAIION AND OCULAR INSPECIION REPORI

Nome of School:
Adclrels of School:
Schools Division Office:
Course Applicolion:
School Yeor: Dqie:

Pqrliculqr/t

1 School frontoge with o flogpole disploying the Philippine
floq.

2. Sufficienl numbcr of inskuclionol rooms
3. Prooer liohlino ond veniilotion

ound iqcililies ond eauiomeni's

Slondord3 ore:
Evidenl (/)

Not Evldent (r

4.P

I I . CI;nic
10. Guidonce Room

I 2. A.lminislrolive Olfhe
l!lo_!Ilig4_ R.ooIE se p oroted b ender
t4. ency Exit/s

Findings/Recommendolioru:

er loboro
6. lniemel Conneclivil
7. Science oboroto
L Librorv
9. Home Economic5/ILE Loboro

lnspecled by:

(SiO.oi!re Above PrinleO Nome) (SlgnoiLrre Above Prinled Nome)

Conlormel

(Slgnolure Above Prinied Nome)

Authorized School Officiol
(Signolure Above Printed Nome)

Thi. e!l.r i..p.ctin rrort rhrll
!. .c.ompli.h6d vith rd.nn.. to
A1- Regionrl 9t ndade.
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REGIONAT SIANDAIDS fOR IHE JOINT OCU[Ai INSPECNON

lEosed frorn DECS Service Monuol os ottoched i,4 ,he Regio r:6ll Memqodum No. 572 s.

2017 enlitled Conducl of On-Siie lnspecnonNolidol'lon of Recognized Privofe Jchoo,s
issued lq.sl October 2i, 20171

l. School fonloge wllh o 0ogpolo dhploylng lha PhHppln flog-
- lhe school fronloge should be cbsr ond lree from obslructions.
- The nome of ,he school should be eosily seen by observers.
- The Philippine llog should nol be lom ond muliloted.
- Ihe flogpole should be ol leosl I foo'l highar thon the neorby/bockground one.

slory building.

2. Su clant numbGr ol lnskucllonol rmmt wllh ol leosl 1 per grqdc l€vel.- lnstruclionol rooms musi hove o pleoson'l olmosphere, odequslely ond
properiy lighted ond venliloted qnd free from noise.- Clossroom doors should open oulwords towords o conidor.

- ln o multi-slory building, clossroomJ should leod lo lwo stoircoses on opposite
sides of the building ond romp6 should be provided for studenh wilh specioi
needs.

- The l(ndergorien room musl hove o one ioble: one sludenl rofilo focilily; musi
hove provision ior oudio-visuot leoming (lhe projeclion screen/LcD should be
ploced so thol ils boliom edge is opproximotely ol the eye level of the seoled
pupils/sludents for best visionl; musl hove cubby holes for the peGonqt core kit
of the pupils; musl hove rubber motling tor lha sof€ty oI the pupils; lhe botiom
of lhe green boord/white boord should be one fooi from lhe floor ond lhe
green boord/whiteboord musl hove ollernoling red ond blue lines (one inch
opod from eoch olhed iusl like the grode one pod pope[ there musl be o
spoce (golleryl ollotled for the disptoy of the pupits' outpuh.

' There musl be one insfruclionol room per grode level in the elemenlory ond
secondory courses.- Sufficient lunclionol ond qppropriole tumiture ond lixtures shoutd be pre5enl
inside ,he clossroom for lhe generol needs of lhe leocher ond studenls.- The size of lhe clossroom should be enough lo occommodote lhe studenls; on
oreo of I.4 - 1.5 squore meteB perstudeni is required.- The rooms ond ihe schoolos such should nol be used for privole residence or
in ony woy lhot mighl directly or indirectly interfere with lchool oporotions.
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3. kop.r llghflng ond Ycr lolfon.
- The offices, clossrooms, lobororory rooms ond holh,vo)6 should be odequotely

ond properly fighted ond venliloled. A slondord /m x 9m (63 squore meteE)
clossroom musl hove ol l8ost lwo (2) 4$woll lluorescent lomps.

4. School ! G lor otHclks/pbyground lscllllar ond rqulpmcnl
- There should be ployground €quipmenl like swing, slido ond reasow for

Kindergorten/Elementory.
- At leori holl-couri boskelboll oreo lor secondory'rs o musl
- Athlelics/ployground sile should hoye equipment for gome skills ond locomolor

skills.

- lf lhe schoolhos no sile for othlelics/ployground, itshould hoyeo momorondum
of ogreernent IMOAI wiih the borongoy on which il is siluoted lor the use oI the
olhlelics/ployground focilities of lhe borongoy (no'l more lhon 2@ merers
wolking distonce lrom lhe school) for the sludents of lhe school, occordlng lo
schedule.

5. Complaio ond funcllonol Compuler toborslory
- The Cornpuler Laborotory should be o seporote room ond should hove

sufficien'l equipment ond suificient spoce for sfudenls ond equipment.
- There should be 5utficieni funclionol computer unils wilh intemet conneclivily

tor u5e by lhe sludenfs.
"Hormful" websites should be blocked ond otflimits to studonts ond locully
olike.

- The compuler loborolory should be p.operly lighted ond venliloled.

Complals ond Funcflonol Scbnc! Loborotory
- The Science Loboroiory should hove rulfcienl equipment ond sutficienlspoce

lor sludents ond equipmenl.
- The ioob, equipment ond chemicols must be kept in o cobinel wiih o gloss

door ond podlocked ond moy be opened only by the Science teocher.
- The wo.king/oeerimenf toble should be tiled or with ,ofmico.
- There should be on ernergency shower ond comfort room.
' Fire exlinguisher ond emergency exits should be reodily ovoiloble,

Compl.l! qnd Funcflonol Llbrsry
- Th€re must be o sepo,olo building or room propedy conslrucled lor o school

librory which is well-lighted, ventiloted, iree from noise. wilh modified open-shelf
syslem ond centrolly occessible lo leochen ond pupils.

6.

7-
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lhere musl be o lGinch diometer globe mqp, o world mop, on odequote
number of librory books per pupil by educolionol level, home reoding ond
generol reoding book.seh of supplemenlory reoding moleriols oppropriole for
eoch grode l6vel ond subjeci, profersionol books for lhc focully, generol
rererences, dictionories ond encyclopedio ond subscriplion to curenl news
periodicols ond prolessionol mog@ines or iournols.

8. Compd. ond tuncllortol Hom. EconomkvllE loborolory
- The Home Economics loborotoryshould be designed os o sell-conloined Filipino

home. ll must hove o solo or llving room, fumishod with slondord solo sel,
curtoins, dropes ond oppropiole decofi. The bedroom should be lumhhedwilh
stondord bedroom turniture, b€ddings, curioins ond lomps. Ihe dining room
should be lumished wiih standord dining room fumilure sel. Ihere must be o
kilchen unit with slove, sink, working toble, shelves qnd cobinels.Toilet ond bolh
should be provided wilh slondord fixtures ond fumishings.

- The TLE Loborolory for lndustriol Aris should be designed os o self-contoined
shop. li should contoin the Following:

q) o clossroom oreq wilh stondord clossroom locililies,
b) o work oreo wiih work bencl€s, slools ond fixlurer,
cl o lool room wilh cobinets, rhelves. rocks. elc. for systemotic sofekeeping

of shop lools
d) o sloreroom for supplies, mqleriols, finished proiech. elc.,
el o dbploy orea lor exhibiting selected finished projects, onnouncemenls,
f) o ioilel ond both wilh slondord Rxtures ond focilitios. including lovotory,

ond
gl on oifice lor the shop leocher.

9. Ancllory roomr llkG guldonc., cllnlc. odmldrHlv. olflc. ond lchool coni!.n
- A guidonce room should be set oside ond locoted, if possible. odjoaent to the

odministrotive oreo. lt should include seporole enclosed spoce for conduciing
individuol counseling. te5ling ond sloroge of pupils' reco(ds. Among lhe bosic
locililies lhot should be provided in lhe school guidonce cenler ore insrrurr€nls
ond devices for tesling. diognosing, meosuring optitudes. iniellig€nce ond
vorioug lilerolure, rofe.ence moleriols ond inslruclions oboul guidonc€ ond
counseling ore sug gested.

EltediW Mt13, zl21

P.g. No.: I or E



t oplftrlrnt of Edocdon

REGION IV.A CALABARiZON

QUAL]TV ASSURANGE DIVISION (OAD)

The school hsollh clinic should be furn'Ehed with lhe following bosic losililies:
o) bed/cot lpreferobly ihe reclining lype),
bl weighing scole,
cl opporotus tor meosuring heighl,
d) lhermomeler,
el medicol supplies,
f) cobinet,
gl eye-testingopporolus.
hl minor.
i) sink or loYot'ory.
i) firsl cdd equipment ond supplies ond
kl stondord offic€ equipment fiobles, choi6, stool, lrosh cqn, eic.)

The odminislrofive office moy conioin lhe following otfices:
ol offic€ of ihe odminishotor,
b) office of the deporlment heod,
cl ollice of lhe oudi'ior.
d) coshier or dirbursing officer's office,
el occounling office.
f) supply office.
gl clericol stofl room.
h) loculty room,
i) records room,
I guidonce, tesfing ond plocement room ond
kl Clinic

These offices should be provided wilh lhe necesory equipmenl such os
compute6, lobles, choirs, typewritec. eic,

Ihe school lunch counler/conleen should be cleon, with odequole lighting,
proper ventiloiion ond p(operly screened. The service counler $ould b€
properly locoied to ,ocililote syslemotic serving ol food. The kilchen rpoce
should include oreoi fo, rood preporolion. cooking, cleoning ond slo(oge.
Snocks. lunch supplements ond school lunch for sole shoukl be $mited lo food
iterrE thol con be eosily prepored ond willbesl supplement the children's home
diei. A poloble woler supply is o musl.
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10. Co.nlod roomr seporolcd by g€rder
- sufficient ond solisloctory cleon ond sonllory comfort rooms/toilet focililies

should be provided ond convenienily locoled, seporole ior sludenls ond
Iocully by gender, complele with signoge.

- There must b,e I detoched boys' urinol per 50 pup'ils/sludents or 1.00m urinol
trough per lm pupils/studenls ond I boys' toilel seoi per 100 pupils/studenis.

- There musl be I girls' loilel 5eol per 50 pupils/sludenls.
- lhere musl be I lovolory to I loilel seot.
- Comfori roorm ror NKP moy be common lor bolh gendeE os long os there is o

seporote urinol insid€ for lhe bola.

'l l. Emorg.ncy cxll3
- Ihe school should hove emergency exiis los mondoted by lhe Notionol Building

Codel, fire escopes, fire extingubhers ond other sotety devices, ond romps for
students wilh speciol needs.

E:Y'*' APdr r3. 2021
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